Quick Start Guide: Instructor

The Summit Test Delivery System Flow
The Summit Test Delivery System requires minimal setup to begin delivering
tests. The diagram below shows the flow. This start up guide covers the
Instruction portion of the flow.
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To begin testing you need to:
1. Accept Assignment - 1st time only
Create Roster
Add Students
Enable Test Credit
Assign Students tests
Give students login information
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Quick Start Guide: Instructor

Accept Assignment:

To accept an instructor linkage request, the instructor must login to the
Summit Student Certification site at

https://www.testwithsummit.com/Login.aspx and click the “Accept” button
under Pending Assignments.

You have the following pending assigments:

School Role  As of
= | Accept| SummitTest(ZZ) Proctor 04/27/2018 |Decline |

Page: 1 of 1
<< >

Create Roster:
Click Add Roster:

sSummit Test (Z2)

J Smith's Instructor Dashboard (jsmith@school.edu)

Rosters

<

Select the correct Test Series, and add a Roster/Course Name and description
(optional) and click create roster:

summit Test (22)

Add New Roster J

Select Test Sernes Harmany Premium Instructions- To Creale a new rasler

. c N 1. Salect the test senes 10 be A550CIATEE Wt 1his roster
iy
e 2. Give the rosler a meaningful name

3. Optional - Provide & brief description of the roster

4. Click ‘Create Rosier to save.
Description
Academic Year Test 1
Arcademic Year Start Date 472472018
Academic Year End Date 427208

Create Roster m
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Quick Start Guide: Instructor

Now Select your roster from the list:

Resters
Status e Rosier / Course Name Description Student Count Added

Select At Test Test o 422018 View Instructor Repaort

Click Add/Create New Student(s)

To add students to the roster, click the “Add/Create New Student(s)” button.

Summit Test (22Z)

Roster Detail

J Smth

Test 1

Hamony Premium

1 70 300 SI0SNES 0 tts 10851, CACK 'AJQ'CI00e Now Suoerss

2 Note - Rostar s n#R( 5 |

3 Chex Enatie Te
AY DOX 10 &

g TIP - Chek ma Sk

4 Save (hanpes (OMCK 'Save’| Defore led i
S Chck Ihe 'Assgn Sludent Tests' bution 10 proceed 10 the 181 SS8Ignment page

If you already have students loaded for your school (School Administrators can
upload a bulk list of students), they will be displayed here:

Roster / Course Name: USI QA Fall 2019 New Exams Instructor: Instructor One
Status Active
Description:

Add Student

® SELECT EXISTING STUDENT ONEW STUDENT

Remove Salected Students To Roster

SEARCH: ll—

FIRST NAME 4 LASTNAME DATE ADDED REGISTERED ON ROSTER
Alexis Creedy 3/20/2012 Yes No
Amanda gell a/7/208 Yes No
Angela Amos 8/7/208 Yes No
Ashley Monastra a/7/2018 Yes No
Becky Beach a/7/2018 Yes No
Buddy Holly 3/1/2009 Yes No
Cerious Lee 8/7/2018 Yes No
Daisy Duck af21/2018 No No
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Select the students you would like to add to the list and click Add Selected
Students to Roster. You can also add students here by selecting the New
Student radio button.

Add Student

® SELECT EXISTING STUDENT “'NEW STUDENT

Add Salected Students To Rostar Remove Salected Students To Roster
sHOw[10__¥ | ENTRIES SEARCH

FIRST NAME = LAST NAME DATE ADDED REGISTERED ON ROSTER
Alexis Creedy 3/20/2019 Yes No
Amanda Bell 8/7/2018 Yes No
Angela Amnos al7/ame Yes No
Ashley Monastra 8/7/2008 Yes No
Bicky Beach gl7/2008 Yes No
Buddy Holly 3N1fz09 Yes No
Cerious Lee a/7/20m8 Yes No
Daisy Duck 4/27/208 No No
Fred Flinstone 4/25/2m8 Yes No

Enable Test Credit:
On the roster detail screen, put check marks next to the students you want to
test and click Save:

4. Save changes (click "Save’) before leaving this page.
5. Click the 'Assign Student Tests' button to proceed to the test assignment paga.

Add/Create New Student(s) Assign Student Tests Import Raster

Last First User Name Roster Key Status
Dina Michelle MichelleDina558271 S35-VWH Unregistered Profile Results Remove
Mueller Muriel MMueller6062 EMX-210 Unregistered Profile Results Remove

— R
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Assign Student Tests:
From the Roster Detail Screen select Assign Student Tests. On the assignment
screen put a checkmark in checkbox corresponding to the test you want to
assign and click “Assign Tests™:

Assign Tests

Back to Roster Detail

ssgpross T
£ LAST NAME FIRST NAME USERNAME ACTION
5] Mueller Muriel MMuellerg062 View Assignments
dent b L bee & y
vl Dina Michelle MichelleDina558271 View Assignments.
dent b L been assigned

A window will pop up asking which tests you would like to assign”

Select Tests to Assign

) Advanced Safety Certification Level 1
I Advanced Safety Certification Level 2
[ safety Certification Level 1

I sUAS safety Certification

I Visual Line of Sight Systems Operations
(vs0)

Advanced Options

All Selected

Cancel

Check the boxes next to the test(s) you want to assign and click “Continue”
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You will be asked to confirm the tests that are assigned. If all are correct, click

CGApp|y77

Confirm Actions
The following actions will be taken:
Muriel Mueller Visual Line of Sight Systems Operations (VSO) will be assigned to student.
Michelie Dina Advanced Safety Certification Level 1will be assigned to student.
Michelle Dina Advanced Safety Certification Level 2 will be assigned to student.
Michelle Dina Safety Certification Level 1 will be assigned to student.
Michelle Dina SUAS Safety Certification will be assigned to student.
Michelle Dina Visual Line of Sight Systems Operations (VSO) will be assigned to student.
Cancel

Re

Ret

AOOAAA

Give students login information:

The roster detail screen has the information that students need to login to the

system:

Studenks
Last Firse Usar Nama Hoesser Koy S1alus
Fleri Guy GuyFlor 107242 HJN-BOU Unmegistered Profile Results
Fuiiar Lilly LilyPonerBs5280 GEP-LIAJ Lningestered Priofike ﬂleulti:

Select Al

FEnatds Tasl Assignment

*Enatle Test Axsgnment

The student will need their first and last name and the roster key to login for

the first time. The URL for students is:

https://www.testwithsummit.com/loginstudent.aspx
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The first time a student visits the site, they will use the New Student
Registration box as seen below:

Student Login staff Login

Usernarma

Password

ﬁ NOT REGISTERED YET? SIGN UP

Forgot password?

System Reguirements Read the User Manual
New Student Registration Staff Login
First Nama
Last Narme
Rostar Key

REGISTER

ALREADY REGISTERED? SIGN IN

Systerm Requirements Read the User Manual
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On subsequent visits to the site, the student will use the username/password
they registered with in the log in box shown below:

Student Login staff Login

Username

Password

NOT REGISTERED YET? SIGN UP
Forgot password?

System Requiremants Read the User Manual
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